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CGS Online: Course Development Approval Form

Proposal for New CGS Online Course Development

Introduction: 

All new courses to be offered through CGS Online and new sections of online courses to be taught by a different instructor than the originator must be proposed to the College of General Studies using this form.  
The content of the course and the course development project must first be approved by the academic department in which the course exists (approval by the department chair must be indicated on page 4).  
CGS Online course offerings reflect the quality of the department, the college, and the university, and as such, online courses are expected to meet the same high standards as traditional courses.

· Prior to completing this form, the instructor is expected to read and fully understand the CGS Online Interactivity Rubric located on the CGS website.

· Please note that before the first offering of the course, it will be reviewed by the College of General Studies using criteria included in the Quality Matters development rubric.

· Online courses that fail to meet appropriate standards may be withdrawn from the course offerings by the academic department or the College of General Studies.  

Course Name: ____________________________________________________________
Course Number: __________________ Credit Hours: ____________________________
Course Instructor(s): _______________________________________________________
Course Description from Catalog: ____________________________________________
________________________________________________________________________ ________________________________________________________________________
________________________________________________________________________
What is the modality of this course? 



Web _____
Hybrid _____


If a hybrid, how many face-to-face sessions will you require? 
_________
     What is the proposed enrollment limit for this course section? 
_________
       (Note: In setting enrollment, it is important to consider the pedagogical and course management impact.)

     When will this course initially be offered?  


Term _____
Year ______
     Are there any prerequisites for this course?


Yes _____
No _____

     If yes, please list and note whether or not they are currently available by distance education.

	Course #
	Credit  
	Name
	Available by Distance Education (Yes/No)

	
	
	
	

	
	
	
	

	
	
	
	


Instructors are reminded to familiarize themselves with the relevant copyright and fair use provisions and that they may need to secure permissions to use some materials (resources can be found on the CIDDE and ULS websites).  
Blackboard Training:

Please choose one of the three options listed below.
· Standard Training (8 hours) on   _________________________(date)
· Self-Instructional (2 hours +) on _________________________(date)
· I request to waive Blackboard training for the following reason: 


____________________________________________________________
Please visit CIDDE’s website at www.pitt.edu/~ciddeweb to sign up for a Blackboard training session.  You should take either the Standard Bb training (8 hours) or the Self-Instructional Bb training (2 hours + approximately 6 more hours of self-directed work).  
Approvals:

Course Instructor: I have reviewed and will abide by the CGS Online Standards of Good Practice and the CGS Online Faculty Participation Guidelines, and I am committed to having the course ready for students during the semester indicated on the cover page of this application and developed at the level indicated above.

Signature: _______________________________  Date: ___________________

Address: 
_____________________________________________
Office Phone:
_____________________________________________
Home Phone:
_____________________________________________
Email:

_____________________________________________
Fax #:

_____________________________________________
Comments:

Please list below any attachments included in proposal (syllabus, course outline, etc.): 
Approvals:

Department Chair: I have reviewed the details of the proposed online offering of this course section and give my approval to have it offered during the semester indicated on the cover page of this application.  I further support the level of training required, as indicated.

Signature: _______________________________  Date: ___________________

Comments:

College Associate Dean: I approve of the instructor(s) developing and offering the proposed course section through CGS Online as described above.  I further support the level of training required, as indicated.

Signature: _______________________________  Date: ___________________

Comments:
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